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1. MUC PiCH VA PHAM VI AP DUNG
a. Muc dich:

Quy trinh nay quy dinh trinh ty, ni dung t6 chirc thyc hién nang béc
lwong, ché d6 phu cip thdm nién vuot khung cho vién chirc va ngudi lao dong
ctia Trudng Cao ding Phét thanh - Truyén hinh I, ddm bao viéc xét nang luong
thuc hién ding theo quy dinh.

Xay dung quy trinh chuén dé thuc hién va kiém soét trinh tu cong viéc,
phan dinh 8 trach nhiém, quyén han trong thuc thi c6ng viéc.

Céc don vi, c4 nhan c6 lién quan dé& dang ndm bt duge day du cac gidy to, thu
tuc can thiét dé viéc thyc hién céc ndi dung cong viéc dugc nhanh chong, kip
thoi.

b. Pham vi ap dung:

Ap dung dbi véi vién chiic va nguoi lao dong trong Nha truong dang
duoc xép luong theo bang luong chuyén mén, nghiép vu, thira hanh, phuc vu do
Nha nude quy dinh.

¢. Co s& phap ly

- Nghi dinh s 204/2004/ND-CP ngay 14 thang 12 nim 2004 cta Chinh
phu vé ché do tién luong d6i vé6i can bo, cong chire, vién chtrc va luc lugng vii
trang;

- Thong tu 08/2013/TT-BNV ngay 31 thang 7 ndm 2013 ctua B Noi vy
huéng dan ché do nang bac luong thuong xuyén va nang béac luong trude thoi
han dbi véi cén bo, cong chire, vién chirc va nguoi lao dong;

- Thong tu s& 04/2005/TT-BNV ngay 05 thang 01 nim 2005 ctia B6 Nbi
vu huéng dn thuc hién phu cp tham nién vuot khung dbi véi can bd, cong
chirc, vién chirc;

- Quyét dinh 3769/QD-TNVN ngay 24/11/2016 ctia Téng Giam dbc Dai
Tiéng ndi Viét Nam vé viéc ban hanh quy ché thyc hién nang bac luong trude
thoi han dbi véi can b, cong chirc, vién chirc va ngudi lao déng Pai Tiéng néi
Viét Nam.

- Quyét dinh s6 382/QD-TNVN ngay 25/02/2020 ctia Tong Gidm ddc Dai
Tiéng néi Viét Nam vé viéc ban hanh quy ché stra ddi, bd sung viée thuc hién



néng bac lwong trudce thoi han ddi véi can bo, cong chtre, vién chirc va ngudi lao
dong Pai Tiéng ndi Viét Nam.

- Quyét dinh s6 1412/QD-TNVN ngay 13/6/2023 cia Téng Giam déc Dai
Tiéng néi Viét Nam v& viéc Quy dinh chirc ndng, nhiém vy, quyén han va co
cau tb chirc cia Trudng Cao ding Phat thanh - Truyén hinh I;

- Quyét dinh s6 696/QD-TNVN ngay 31/3/2023 ctia Téng Giam dbc Dai
Tiéng néi Viét Nam ban hanh Quy dinh v& nhiém vy, quyén han cta Téng Gidm
dée, Thu trudng don vi trye thudc trong quéan 1y tb chic bd may, nhan su.

2. TU VIET TAT

= Truong cdc don vi: Trudng Khoa, Phong, Trung tim,

- BGH: Ban Giam hiéu

- P.TC- HC: Phong T chtic - Hanh chinh

- P.KHTC: Phong K& hoach - Tai chinh

- GV: Giang vién

= QT: Quy trinh

- BM: Biéu miu

- CBQL: Cén bd quan ly

- CC: Cong chirc

- VC: Vién chuce

- NLD: Nguoi lao dong

3. SO PO QUY TRINH (trang 4)
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5. BIEKU MAU:

STT TEN CONG CU/BIEU MAU MA HOA

1 | Danh sach dé nghij ning béc lvong ctia don vi BM/QT.24/TCHC/01

2 Danh sé‘c'h f:ﬁng. i;hfrc, vién chire, NLD bi ky luét BM/QT 24/TCHC/02
trong thoi gian gitt ngach luong

" = e, Vid ro. NLD nohi via

3 [.)fmh sai:h cong chire, Vlelj chirc, nghi viée BM/QT 24/TCHC/03
riéng khong huwdng luong ndm....

4 |Dw .kié"-;n darih sach cﬁng‘ chic, vﬂién f:hirc, NLD dé BM/QT.24/TCHC/04
nghi ndng bac lvong thudong xuyén nam....
Dy kié ich cong chire, vién chirc, NLD dé

5 l_]’. 1eﬂn daxzh sach cong’ chtre, \ilen chire, de BM/QT 24/TCHC/05
nghi nang bac luong trude han nam. ...

6 | Két qua nang bac lwong thuong xuyén nam.... BM/QT.24/TCHC/06

7 Dﬂanh iéch cong cfn'rc, viéAn cluu’rc, NLDP dé nghi BM/QT.24/TCHC/07
néing bdc lvong thwong xuyén nam....

g |Danh sich cong chuc, vién chic, NLD dé nghi BM/QT 24/TCHC/08

néng bic lvong trude thoi han ndm.. ..
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BM/QT.24/TCHC/01

TRUGNG CAO PANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHAT THANH - TRUYEN HINH I Dgc Iip - Tw do - Hanh phic
PO Y scsnmmnsen

Ha Nam, ngay thdng ndm 20...

DANH SACH VIEN CHUC, NGUOI LAO PONG
DE NGHI NANG BAC LUONG NAM....

H¢ s6 lwong dang huéng Thanh Eid‘ Ghi
dwgccong | chi
Ho va tén Chircvy | o ac | Hes hl\tlrgé‘?nyg n:ga}:li ggzl;g; ;?e
lwong | lwong trsede ids)
Tfmg s6
TRUONG/PHO DON VI

(Ky, ghi ré ho va tén)
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BM/QT.24/TCHC/01

TRUGNG CAO PANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHAT THANH - TRUYEN HINH I boc lap - Ty do - Hanh phiic
PON VL..evveeriveerrernnnn,
Ha Nam, ngay thdang ndm 20...
DANH SACH VIEN CHUC, NGUOI LAO PONG
PE NGHI NANG BAC LUONG NAM....
Hé s6 lwong dang hwéng Thanh tich Ghi
dwoc cong chi
TT Ho va tén Chiic vu " i ok Ngdy | nhan (ddi véi dé
¢ Béc Heé so . 2 iy
; hwong | nghj lén lvong
lwong lwong e B
T(R)ng SO
TRUGNG/PHO PON VI

(Ky, ghi ro ho va tén)
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BM/QT.24/TCHC/02

PAI TIENG NOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG DPoc 1ap - Tw do - Hanh phic
PHAT THANH - TRUYEN HINH I

Ha Nam, ngay thang ndm 20...

DANH SACH CONG CHUC, VIEN CHU'C, NLD
BI KY LUAT TRONG THOI GIAN GIU NGACH LUONG

Thoi gian thi

bl Fad ‘ e A
TT Ho va tén So QD ky luit hanh ky luat

Ly do

-----------------------

---------------------

NGUOI LAP BIEU
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BM/QT.24/TCHC/03

DAI TIENG NOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc Idp - Tw do - Hanh phic
PHAT THANH - TRUYEN HINH I

Ha Nam, ngay thdang ndm 20...

DANH SACH CONG CHUTC, VIEN CHU'C VA NGUOI LAO PONG NGHi VIEC
RIENG KHONG HUONG LUONG NAM... -

Thoi gian

TT Ho va tén Chitrc vu 2
! nghi

Ghi chu

lllllllllllllllllllllll

----------------------------

NGUOI LAP BIEU

--------------------------------
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