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QUY TRINH M sb:
QUAN LY PHONG SAN XUAT |TQ25/CNDTIT

CHUONG TRINH TRUYEN | Ban Hanh lan: Nhat
HINH Ngay: 01/12/2023

THEO DOI TINH TRANG SUA POI

Ngay, thang, Trang/phén lién quan Mo té ndi dung LAn ban hanh/sira
nim dén viéc stra doi thay doi dbi

BANG PHAN PHOI TAI LIEU




1. MUC PiCH VA PHAM VI AP DUNG
a, Muc dich:

Viéc xay dung, thuc hién quy trinh quan Iy phong san xudt chuong trinh truyén
hinh nhim: quy dinh, trach nhiém, quyén han va phuong phép thuc hién cong viéc
quan ly phong san xuit chuong trinh truyén hinh cta nha trudng phuc vu cic hoat
dong chuyén mon va cong tac hoat dong dao tao hiéu qua.

b. Pham vi ap dung:
- Ap dyng cho moi bd phén st dung phong sin xudt chuong trinh truyén hinh
anh huéng dén hoat dong giang day va nghién ciru khoa hoc tai Trudng Cao ding

Phat thanh truyén hinh I.
Trudng don vi chiu trach nhi¢m giam sat viéc thuc hi€n quy trinh nay;

Ngudi duge giao trach nhiém quan ly phai tudn thu theo quy trinh nay;

Quy trinh 4p dung cho toan truong.
¢. Co so dé xdy dung quy trinh:

Cin cir s6 280/QD-CPPTTHI ngay 29/8/2019 vé ban hanh Quy ché lam viéc
ctia Trudng Cao déng Phét thanh Truyén hinh I

- Cin ¢t vao quy dinh s6 101/QD-CDPTTHI ngay /29/3/2021 vé ban hanh quy
ché chi tiéu noi bd ctia Trudng Cao ding Phat thanh truyén hinh I,

- Cién cir vao chirc ning nhiém vu ctia khoa Cong nghé dién tu truyén thong,
khoa Cong nghé thong tin, phong T chirc hanh chinh, phong Ké hoach tai chinh.

2. KHAI NIEM VA TU VIET TAT

a. Khai niém:

Phong sén xuét chuong trinh truyén hinh 13 co s& trudong 16p, phong thi nghiém,
phong mdy va trang thiét bj Trudng giao cho cé nhan, don vi quan ly va sir dung phuc
vu cOng tac day va hoc, nghién ctru khoa hoc trong nha trudng.

b. Tir viét tiit:

- TCHC « T chirc hanh chinh;
- BTBD: : Béo tri, bao dudng
-CNTT : Cong ngh¢ thong tin;

-PSXCTTH :Phong san xuét chuong trinh truyén hinh
-CNDT-TT  :Cong nghé dién t - truyén thong
-KHTC : K& hoach tai chinh

3. LUU PO: (Xem trang 3)
4. PAC TA: (Xem trang 4-5)
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5. CAC CONG CU/BIEU MAU/ HUONG DAN

STT Tén cong cu/ biéu miu/ huwéng din M3 héa
| | Gidy dé xuat BM/QT.25/CNDTTT/01
o | Béocdo don vi quan ly sir dung BM/QT.25/CNDTTT/02
3 Béo cdo cong tac quan ly phong san xuat chuong BM/QT.25CNDTTT/03
trinh truyén hinh
4 | Biénbankiém tra BM/QT.25/CNDTTT/04
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BM/QT.25/CNDTTT/01

. TRUONG CAO PANG. CONG HOA XA HQI CHU NGHIA VIET NAM
PHAT THANH - TRUYEN HINH I Dic I14p — Tw do — Hanh phiic
KHOA. ......
GIAY DE XUAT

Kinh guri :

- Ban giam hiéu

Toéitén : ....ooovviinens
2 157518 15 S S ——
Cén clr ke hoach hoc tép va giang day hoc ki...... ndm hoc.......
A
BB PHUC VIosssnv s svninccnsrwesanmovsavis s srases e55sssss5i6855 55 55 563 55 65 E06 00 mmmmnn vs sses oa
., 101 Xin dé xuat........... nhur sau:

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

Kinh dé nghij giai quyét.
Ha Nam, ngay ....thdng .....ndm 20....

BAN GIAM HIEU PHONG QL PAO TAO KHOA.... NGUOIDPE XUAT
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BM/QT.25/CNDTTT/03

PHAT THANH - TRUYEN HINH I

. BAOCAO |
CONG TAC QUAN LY PHONG HQC THUC HANH

Kinh giti: Ban GiAm hi¢u truwdng

Nhim dam béo du didu kién phong hoc thyc hanh, khoa ............ béo cdo cong
tac quan ly céc cong trinh phong hoc thuc hanh cia trudng ndm hoc 202.....202......do
khoa quan ly nhu sau: |

Stra chita bdo dudng co so vat chit nhim ton tao, chéng xubng cip cac cong
trinh phuc vu cong tic gidng day cia nha trudng nhu sau:

------------------------------------------------------------------------------------------------------------------------------------------

Néam hoc 202.....202......thyc hién cic cong viéc md rong, xdy madi co s& vat
chit nhu sau:

Néam hoc vira qua cdng tdc quan Iy phong hoc thuc hanh phuc vy giang day va
hoe t8p trang 3N trlIG .ot e s s A AR R

------------------------------------------------------------------------------------------------------------------------------------------

Bdéo cdo nay lap thanh 02 ban, givi Ban gidm hi¢u 01 ban béo cdo, 01 ban luu
tal Khoa .casssive

Ha Nam, Ngay thdng  ndm 202...

VAN

NN A T



BM/QT.25/CNDTTT/04

_ TRUONG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHAT THANH - TRUYEN HINH I Déc 1ap — Tw do — Hanh phie
KHOA.......
BIEN BAN KIEM TRA

PANH GIA QUAN LY PHONG HQC THU'C HANH

Hoém nay ngay .......... thE0R i nam......... 20... Tai Phong hoc thuc hanh........
thudc khoa ......... , chiing t6i gdm c6:
I. Dai di¢n phong KHTC, phong TCHC
1. Ong (ba):eeveeeeereeesrrrrinn, ChiC Viiueurerreernnn, Don vi : Phong KHTC
2. Ong (b2):eeueveerereerrrrerenn, ChiTC VUieeeereeeeernn, Don vi: Phong TCHC
3. Ong (b&):ueuuveereereeranne. Chitc Vilicoveveeerennn, 551y gy NS————
IL.  Dai dién, khoa (Pon vi quén ly sir dung):
1 T (e ChIC Vi eoovveevenrcrivisesnsssssssessnnnns
2. Ong (BA):euuvveeceeeeeeeneressrns Chire vu: Quan 1y phong hoc thuc hanh
% Onm B s ChUe Vit

Chung tdi cling tién hanh kiém tra phong hoc thuc hanh véi céc ndi dung sau:

STT | Tén phong hgc thwe hanh | Tinh trang phong hoc thwe hanh Ghi chu

01

02

03

Bién ban kiém tra dugc céc bén thdng nhét nhitng ndi dung trén.

Bién ban két thuc vao lyc.......gio....... cting ngay, 1ap thanh 02 ban, mdi bén g
01 ban va c6 gid tri phap ly nhu nhau./.

PHONG KHTC PHONG TCHC KHOA....



