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QUY TRINH

M3 sb QT: 20/KHTC
" Ban Hanh 14n: 01
THANH TOAN LUONG | Ngay: 01/12/2023

THEO DOI TINH TRANG SUA POI

Ngay, thang, nim Trang/phén lién Mo ta ndi dung LAn ban hanh/sira doi
quan dén viéc sira thay ddi
doi

BANG PHAN PHOI TAI LIEU




I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Muc dich cia viéc xay dung quy trinh thanh toan tién luong 13 nhdm dam béo su
cong bang cho ngudi lao dong, gitip don vi d& dang hon trong cong tac tra lwong mot
cach hiéu qua, minh bach.

2. Pham vi ap dung:
- Ap dyng cho tit ca c4 nhan va tap thé don vi cac Khoa/Trung tim/Phong ban;
- Ban Gidm hi¢u, Trudng cdc don vi chiu trach nhiém gidm sét viéc thuc hién quy trinh
nay;
IL. KHAI NIEM VA TU VIET TAT
1. Khai niém
- Tién lwong: La sy tra cong hodc thu nhip ma c6 thé biéu hién béng tién va dugc 4n
dinh bing thoa thuan giita ngudi sir dung lao dong va nguoi lao dong, hodc bing phéap luat.

2. Tir viét tit

- TK: Tai khoan

- UNC: Uy nhiém chi
-KH-TC: K& hoach — Tai chinh
- QT: Quy trinh

- bVSD: Don vi str dung

- CDPT-THI: Cao ding Phat thanh Truyén hinh I
3. LUU PO: (Xem trang 3)

4. PAC TA: (Xem trang 4 - 5)
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5. CAC BIEU MAU/HUGNG DAN

STT Tén biéu miu/hwéng din Ma hoéa
01 Béng chim cdng BM/QT.20/KHTC/01
02 Béng thanh toan tién lwong BM/QT.20/KHTC/02
Danh sach chuyén tién lwong cho CBGV
03 BM/QT.20/KHTC/03
qua ngin hang
04 Uy nhiém chi BM/QT.20/KHTC/04
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UY NHIEM CHI Sé/ Seq No:...........
PAYMENT ORDER
Ngay/Date: ......... e ! S

Tén Tai khodn trich Ng/ DrAC Name t.........ovvevieeeensis i, NQUOT hudng! BenefiGiany: .........ovevveveenveriersnniinnns T
............................................................................................ S8 CMND/ HC/ ID/PP-..................... Ngay cApl Date: .....fofo...
SE TK trich NOY Dr A/C NO: «....vvv v avseeseeee e, Noi cép/ Place:

S6 TKI A/C No :

Tai NH/ At Bank :
Chi nhanh/ Branch..............ccocccecvivecivvanninn,

86 tidn biing s6/ Amount in figues: .......eveeessesesnn.. d . S6 tidn biing chi¥l Amount in words: ....... T T
D& nghj NH quy 8l ra logi tién/ Request for changing into:........... Ty Gi&l EX rate: ..o, v | PHi Ng@n hang/ Charges:
—— o ¥ Phi trong/ Charge included
NOEAUNGS ROMAIKE! v vorivuwivsiivivainnas vowisninsss vhs sss 08 5555t rs s rmsssnm e ven one ™ Phi ngoail Charge
excluded

PHAN DANH CHO NGAN HANG

KHACH HANG/ CLIENT NGAN HANG/ BANK SENDER (BI0V)

Ké toan trwéng/ Chief Accountant Chu tai khoan/ Account Holder Giao djch vién/Received by Kidm soat/Verified by
(Ky va ghi ré ho tén/ Signature & full (Ky va ghi ré he tén/ Signature & full
name) name)




